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Aims:

New Cross College aims to promote and foster an environment that encourages its students to attend and participate in the life of the school.  An excellent attendance record is considered necessary if students are to benefit fully from the education provided in New Cross College.
SCHOOL PROCEDURES
(a)  Attendance Record:

The school maintains a record of attendance or non-attendance on each school day of each student registered in the school.   To ensure the accuracy of the attendance or non-attendance, the school operates a computerised system. 
Each student must be present in class at 9am n the morning and 1:50pm in the afternoon. If a student is late they must present themselves to the school secretary and be logged in on the system as being present. Failure to do so will result in the student being registered absent. Teachers take the roll each class and the records are kept electronically and used in Attendance reports to the NEWB.
(b)  Absenteeism:

The school recognises that students may occasionally be absent for a number of legitimate reasons, which include: illness, medical/dental appointments, bereavement and other emergencies.   In the event of a student’s absence the following procedure should be followed:

1) Parent/Guardian is required to phone the school secretary to notify the school about a student’s absence.

2) Parent/Guardian must fill in the relevant details and sign the absence note provided at the back of the Journal. Even if a parent has phoned the school to notify us about a student’s absence, a written note is still required to retain for our school records.
3) On return to school, the students must give the note to the relevant Year Head.
4) A student, who wishes to leave the school premises before the end of the school day for a medical/dental appointment or another urgent matter, will be allowed to do so provided the parent/guardian has signed the relevant note at the back of the student’s journal. Students must give this signed note to their Year Head before leaving the school. A Year Head may phone home to discuss this matter with the parent/guardian.
5) Permission will also be given for a student to leave the premises following a phone request from a parent/guardian or an adult family member, provided the school is satisfied that it is a legitimate request.

6) A student who becomes ill, while at school, will be allowed home when contact has been made with a parent/guardian or an adult family member and consent has been given for that student to leave the premises.

7) Students, who leave the building for any reason before the end of the school day, must sign themselves out in the register outside the Principal’s Office.   Failure to do so will be regarded as a serious offence.

EDUCATION WELFARE ACT 2000
Under the Education Welfare Act 2000, the School is obliged to maintain, in respect of each school year, a record of attendance or non-attendance on each school day of each student registered at the school.

When a student, aged under sixteen years, accumulates a total of twenty absences, the Attendance Tracker Personnel notify the Principal who in turn contacts the Educational Welfare Officer for the area.

STRATEGIES IN RELATION TO ATTENDANCE
New Cross College encourages its students and their families to appreciate the benefits of regular attendance.  In an effort to do so, the following strategies have been put in place.

1) It is school policy that each teacher takes a roll call in every class on every school day.

2) Sending text messages and making phone calls by Attendance Tracker personnel from SCP to parents and guardians to notify them of their child’s absence.

3) Recording the total number of absences on school reports so parents and guardians are kept informed about the attendance or non-attendance of students.

4) Alerting parents and guardians by letter, when student, both under and over sixteen years of age have missed a total of fifteen absences, of the serious consequences of further non-attendance.

5) The awarding of Certificates of Excellent Attendance and Perfect Attendance at Assembly, Christmas and the Annual Prize Giving Ceremony at the end of the Academic Year.

6) The identification and assistance of students, in so far as it is possible, who are at risk of developing school attendance problems, as well as engaging students in activities designed to promote a positive attitude to school and thereby promoting regular school attendance in conjunction with the School Completion Programme personnel.

7) Teachers acting in a voluntary capacity as Attendance Monitors for certain students with the aim of improving the attendance of these individual students.

8) Arranging where necessary and possible, home visits by the Home School Community Liaison Teacher, so as to establish closer contacts between the school and the families of those students who exhibit problems relating to regular non-attendance.

9) Engaging students in activities designed to promote a positive attitude to school and thereby promoting regular school attendance.

10) Maintaining contact with parents/guardians where the school is concerned about continued non-attendance.

11) Intermittent letters from the Principal to parents/guardians to alert them of frequent absences of their daughter.

12) Requesting, where possible, that parents/guardians arrange their daughters’ medical/dental and other appointments outside of school hours.

13) Students may be referred to the school Counsellor to discuss factors pertaining to the student’s attendance.

14) The Principal may refer to a student’s attendance record when writing references.

Note: This Attendance Policy is to be read in conjunction with the DEIS Plan on Attendance.
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